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INVITING FOREIGN VISITORS FOR J-1 EXCHANGE PROGRAMS 

Please contact JoAnne Dupre at jdupre@nmsu.edu  
Manager, Biosafety/Export Control 

Forms will need to be submitted and approved prior to ISSS processing the J-1 application. 

   Departments who wish to invite a visiting foreign scholar for an exchange program at New Mexico State 
University    must go through an application process with the assistance of the International Student and Scholar 
Services (ISSS).  You and your invitee will be asked to provide information regarding the activities the visitor will 
engage in, the invitee’s qualifications for the program, and the invitee’s source of funding. The information that 
you provide will be used to create the Immigration form that the visitor needs to apply for the J-1 Exchange Visitor 
Visa.   

1) To start the process, the sponsoring department emails for an appointment with Dianne
Gobrick (Immigration Specialist, International Students & Scholars) who will provide you with any supplemental 
information not provided in this form.  Please contact Dianne at
dgobrick@nmsu.edu to set up an appointment.

Processing Fee: Please use index 121486 fund 111932 account code 760010 Dues, fees and taxes. Then email a 
copy of the JV entry to Dianne Gobrick- dgobrick@nmsu.edu and Loretta Campolla-Ybarra- locampol@nmsu.edu 

2) The Host Department and Exchange Visitor (EV) candidate complete the DS-2019
application together.  Doing so has two main purposes:  1) Ensuring both parties take part in
designing the program, and 2) Helping to gather the details that Immigration requires.

3) The sponsoring department then gives the completed and signed DS-2019 Application to
Dianne Gobrick.  We recommend that you please submit your DS-2019 Request Form at least 3
months before the EV’s program start date.  This gives you time to plan, gives ISSS time to
process the paperwork, and gives the EV time to receive the J-1 visa.

4) The host department mails/ or EV can pay for the shipping and ISSS can ship the DS-2019
form to the applicant.  The envelope will include the Immigration form that the person needs to
apply for the J-1 visa.  (At this point the host department can send an invitation letter to the
scholar.)

5) When the scholar receives the form, the EV will:  pay the $180 SEVIS fee, make an
appointment at the nearest U.S. Embassy or Consulate for a visa interview; complete various visa
application forms; pay a $140 visa application fee; and attend a visa interview.

mailto:jdupre@nmsu.edu
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Inviting a scholar to New Mexico State University is more than a written invitation; it is a commitment.  Your 
department will need to actively collaborate with the scholar during the program, and provide an experience that 
benefits both the scholar and New Mexico State University.   

Please take a few moments now to learn about the Exchange Visitor Program. 

• The Exchange Visitor Program is carried
out pursuant to the Mutual Educational and
Cultural Exchange Act of 1961, as amended.  The
Act promotes mutual understanding between the
people of the United States and the people of
other countries through educational and cultural
exchanges.

• Which category is most appropriate depends on the
objectives and activities of the EV’s program.  Please note
that J-1 “students” have different objectives than J-1
“scholars.”
Exchange-Visitor-Program-Category-Requirements.pdf
(state.gov)

• Sponsors and exchange visitors are
required to comply with the Exchange Visitor
Program’s federal regulations.  For a successful
program, it is essential to become familiar with
the governing regulations.

• Most often at NMSU, departments invite people in the
categories of Research Scholar, Professor, Specialist, and
Short-term Scholar.  As participants in these program
categories, foreign professors and research scholars engage in
research, teaching, observing, and lecturing with their
American colleagues.

• New Mexico State University is an
Immigration sponsor of the Exchange Visitor
Program.  This means that we are a legal entity
that has applied for and received designation
from the U.S. Department of State to conduct an
Exchange Visitor program.

IMPORTANT:  People invited in these categories must be 
researchers or professors at home, or have similar expertise 
and qualifications.  At the very least, they must have earned a 
Bachelor’s degree.   

• According to the United States
Department of State, “The Exchange Visitor
Program promotes the interchange of knowledge
and skills among foreign and American scholars.
It does so by providing foreign scholars the
opportunity to exchange ideas with their
American colleagues, participate in educational
and professional programs, confer on common
problems and projects, and promote professional
relationships and communications.”  [22 Code of
Federal Regulations, 62.21]

• International Student and Scholar Services at NMSU are
authorized to create the Certificate of Eligibility DS-2019
form that candidates need to apply for the J-1 Visa.

https://j1visa.state.gov/wp-content/uploads/2017/06/Exchange-Visitor-Program-Category-Requirements.pdf
https://j1visa.state.gov/wp-content/uploads/2017/06/Exchange-Visitor-Program-Category-Requirements.pdf
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• While at NMSU, EVs must have a 
structured, supervised program that is done in 
close collaboration with the sponsoring 
department.  (The Exchange Visitor Program is 
not meant for visitors who simply wish to use  
 
 
 
 
NMSU facilities to accomplish their own 
objectives for projects at home.)   

• Exchange Visitors (EVs) need a J-1 Visa to 
enter the United States.  There are several J-1 visa 
categories.  New Mexico State University has 
permission to host the following:   
1) Non-degree seeking student,  
2) Degree-seeking student,  
3) Short-term scholar,  
4) Research scholar, and  
5) Professor 
 
 

• SEVIS is the web-based system that keeps track of 
visitors in the United States.  SEVIS is administered by a 
division of U.S. Immigration and Customs Enforcement, which 
is the largest investigative arm of the Department of 
Homeland Security.  NMSU advisors are required to use SEVIS 
to enter information about international visitors 
 
 
 
The EV’s should be in contact with ISSS for SEVIS update  
before and after they arrive.  SEVIS is the system used to 
create the DS-2019 form. 

• While International Student and Scholar Services are not 
employed by the Departments of State or Homeland 
Security, they are required to obey Immigration laws as part 
of administering the J-1 program.   
 
 
 
 
 
 
 
 
 

Host Department’s Responsibilities 
 
 

There are a variety of responsibilities New Mexico State University has when hosting Exchange Visitors.  Please 
read them below.  You will want to keep this information in mind as you design  
Your program and conduct it. 

 
Screening and Selection of Scholar 
To ensure that the program is suitable, the host department must ensure that: 
 
1. Participants’ backgrounds, needs, and experiences are appropriate for the activities to be pursued at NMSU 
and that they meet the eligibility criteria for the selected immigration category.   
2. Sponsors are required to ensure that their participants are sufficiently proficient in the English language to 
participate in their exchange programs before they enter the United States. [22 CFR 62.10(a)(2)]  

 
 

Establishing Goals and Objectives Before Scholar Applies for Visa   
As you design the program, please keep in mind that it is not possible to change the objectives of your program 
after your scholar has received a visa (because the granting of the visa was based on the original information 
provided to the U.S. Embassy or Consulate.)  Therefore, please take time now to carefully plan the program before 
immigration documents are created. 
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Proof of English Proficiency & Academic Credentials 
The host department must determine whether the scholar’s command of English is sufficient to accomplish the 
activities of the exchange program.  You must also ensure that the EV has appropriate academic credentials for 
the category and program. 
 
Full-Time Program   
The Exchange Visitor’s program must be pre-planned and arranged so that scholars are engaged full-time and have 
specific objectives to accomplish.  This means they are busy with research or teaching activities for at least 35 
hours a week performing the activities that you described in this application.   
 
Monitoring 
Sponsors are required to monitor the progress and welfare of their participants.  Sponsors are to ensure that the 
participants' activities are consistent with the program category identified on the participants' DS-2019.   
 
Supervision   
The Host Department is responsible for regularly monitoring and collaborating with Exchange Visitors, making sure 
that the goals of the program are being met and that the scholars are doing what they were invited to do.   
 
The host department (not any third party who may have originally invited the EV) is ultimately responsible for 
arranging the EV’s program and for ensuring that the EV carries out the goals and objectives of the program. 
 
Location/Site of Activity   
Exchange Visitors must complete the majority of their program on a NMSU University campus, not in another city 
or at another location. 
 
 
 
Getting Established in Town 
It is the host department’s responsibility to help the scholar find housing, tour the campus and community, set up 
their work space, help any children register for school, introduce them to colleagues in your department, and help 
the scholar experience American life and culture. 
 
 
Emergency Contact 
All program categories require that sponsors provide 24-hour emergency contact information to their participants.  
EVs should not hesitate to contact ISSS if they need assistance.   
 
Employment  
Employment for scholars is very limited, so it is vital that departments and scholars know what limits Immigration 
has placed on employment opportunities for those in J-1 status. 
 
Essentially, if a researcher or professor performs a service (such as giving a presentation) and receives anything in 
return (such as cash, an honorarium, free lodging, free car rental, free airfare….free ANYTHING), Immigration sees 
this as “repayment” for services rendered and therefore it constitutes “employment.”  This applies whether it is 
the NMSU host department or an outside organization who wishes to provide the scholar with some kind of payment 
or repayment. 
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Since payment or employment opportunities are very limited for scholars, extra care must be taken.  To engage in 
such activities, Exchange Visitors are required to receive a permission letter from their Immigration sponsor (the 
International Student and Scholar Services at NMSU) before they do anything that might constitute employment.  
 
• This written pre-approval is necessary for the scholar to remain in good legal standing with Immigration.  
Not receiving prior written permission can result in serious consequences for the scholar and University, including 
termination of the scholar’s program (and possibly the loss of NMSU permission to host future Exchange Visitors).   
• The International Student and Scholar Services at NMSU is always glad to answer questions to help keep 
the scholar in good standing with immigration, but it is ultimately the EV’s responsibility to know and follow these 
laws.   
 
 
Pre-Arrival Information 
Sponsors are required to provide their participants with information about the program and related matters before 
they leave their home countries for the United States.  Sponsors must also provide their participants with specific 
program information and any contractual obligations relevant to their program category. For details, please refer 
to the regulations. [22 CFR 62.10 (b)(1-8) and specific regulations for categories of interest] 
 
Orientation 
Sponsors must offer appropriate orientation for all participants and are encouraged to offer orientation to the 
participant's family (J-2 spouses and dependents), especially those expected to remain in the United States for at 
least one year.  For details, please refer to the regulations. [22 CFR 62.10 (c)(1-7) and specific regulations for 
categories of interest]   
 
The scholar will be invited to attend an orientation session with Padma Reddi after the scholar arrives.  Please 
email Padma at padmar@nmsu.edu to schedule an orientation session. 
 
Address Changes 
Sponsors must require their participants to provide current contact (address and telephone number) information 
and to maintain this information in their files. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://exchanges.state.gov/education/jexchanges/administration.htm#prearrival
http://exchanges.state.gov/education/jexchanges/administration.htm#prearrival
http://exchanges.state.gov/jexchanges/sponsors/how-to-administer-a-program.html#orientation
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  
Some areas of the application need to be completed by the Exchange Visitor Candidate and others need to be 

completed by the New Mexico State University host.  Please see the black bars for guidance. 
Personal Information:  This page must be completed by the Exchange Visitor Candidate. 

1. Exchange Visitor’s Name (as it appears in your passport) 

2.  

       _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ 

         Family Name/Surname                                      First Name                          Middle  Name 

2.   Male    Female             3.  Date of Birth ______/____/______  

                           Month /   Day  /   Year 

4.  City of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  5.  Country of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _   

6.  Citizen of _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Country 

7.  Permanent Resident of _ _ _ _ _ _ _ _ _ _ _ 

                                                         Country 

8. Your Current Contact Information: 

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (Where mail from NMSU should be sent.) 

                _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

                _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Email Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Telephone Number: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (Where you may be reached anytime.) 

9. Last Degree Earned:    Bachelor’s Degree       Master’s Degree       Doctoral Degree  

 
Name of Institution Where You Received This Degree _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

10. Position in Country of Residence:   Professor     Researcher     Government Official     Graduate  

 

Student     Undergraduate Student     Other _ _ _ _ _ _ _ _ _ _ _ _   (please state)    

11. Employer in Home Country, if applicable _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

12. Proposed Dates of Exchange Program: Begin:  _____/____/____     End: _____/____/____ 

                                                                                        Month/ Day  /Year           Month/ Day  /Year 

13. Will you receive any financial support from NMSU for your program here? 

         Yes   No    If yes, what is the total amount of funding that you will receive? $ _ _ _ __  
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Program Specifics As Defined by the Exchange Visitor:   
This section must be completed by the Exchange Visitor.   
a) Why do you wish to do an exchange program at NMSU and what do you hope to accomplish? 

 

 

 

 

 

 

b) Please describe the qualifications and abilities you possess that you believe would be helpful  

for the success of your collaboration with NMSU.     

 

 

 

 

 
The Scholar Candidate must also provide:   
 A copy of his/her Curriculum Vitae or Résumé;  A copy of his/her passport’s photo ID page;  
 A copy of each dependent’s passport photo ID page; and  A proof of funding document (copies ). 

 
 

Dependents:  This section needs to be answered by the Exchange Visitor Candidate. 
 
Dependents who will accompany an EV also need a DS-2019 to apply for their visas (J-2).  It is important to know 
ahead of time whether or not the Exchange Visitor will bring a spouse and/or children. 
 
Question:  Will the Exchange Visitor be bringing a spouse and/or children? 
 
Please check one: 

 No, the Exchange Visitor will NOT bring any dependents. 

 Yes, the Visitor’s immediate family WILL accompany him/her.   

 Yes, but the Visitor’s family WILL ARRIVE AT A LATER DATE 
 

If the EV will bring dependents, please provide the following information for each family member. 
 

1. Dependent’s Name             
                    Family Name/Surname                      First/Given Name                Middle Name 
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Male     Female       Dependent’s Relationship to Exchange Visitor:   Spouse    Child  

Date of Birth ______/_____/_____City and Country of Birth______________________________ 
  Month /   Day /   Year                                                    City and Country 

Citizen of Legal Permanent Resident of ________ 
   Country         Country 

2. Dependent’s Name __ 
 Family Name/Surname       First/Given Name   Middle Name 

Male     Female     Dependent’s Relationship to Exchange Visitor:   Spouse    Child  

Date of Birth ______/_____/_____City and Country of Birth____________________________ 
      Month /   Day /   Year               City and Country 

Citizen of Legal Permanent Resident of _________ 
   Country          Country 

3. Dependent’s Name ________ 
   Family Name/Surname         First/Given Name Middle  Name 

Male     Female     Dependent’s Relationship to Exchange Visitor:   Spouse       Child  

Date of Birth  ______/_____/_____City and Country of Birth____________________________________ 
  Month /   Day  /   Year                 City and Country 

Citizen of Legal Permanent Resident of _________ 
   Country            Country 

12-and 24-Month Bars:  Questions on this page must be answered by the Exchange Visitor.

 12-MONTH BAR 

The 12-Month Bar is a law that applies to J-1 visa candidates in the Researcher and Professor categories.  It says 
that time spent as an Exchange Visitor during the 12-month period preceding the new program’s start date may 
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affect whether or not that EV is eligible to participate as a Researcher or Professor.  (The bar also applies to J-2 
dependents.)   

A candidate may be eligible for Researcher or Professor status only if the candidate has not been physically present 
in the U.S. as a nonimmigrant for all or part of the 12-month period immediately preceding the start date of the 
new program unless:  
a. The candidate is transferring as a J from another U.S. program;
b. The candidate’s prior presence in the U.S. was less than six months long; or
c. The candidate was a Short-term Scholar.

Have you been an Exchange Visitor in the United States 
at any time within the past 12 months? 

 YES        NO 

If YES, please name the type of J-1 that you 
were:  

______________________________________ 
Short-term Scholar, Student, Researcher, 
Professor, etc. 

What were the beginning and ending dates of 
your J-1 program? 

Beginning:  ______/_____/_____ 
      Month/    Day   /Year    

Ending:  ______/_____/_____ 
    Month/    Day   /Year      

 The Five Year Rule and the 24-MONTH BAR 

In the past, Researchers and Professors in J visa status were eligible to stay in the U.S. for up to 3 years.  Recently 
the U.S. Department of State has extended this time to 5 years.  Along with this change, they have also imposed a 
24-month bar on "repeat participation" in the J-1 Research Scholar/Professor categories.  This means that any
scholar who comes to the U.S. for any length of time in the Research Scholar or Professor category will not be able
to return to the U.S. in J-1 Research Scholar/Professor categories for a period of two years.  The bar also applies
to J-2 dependents.  (The 24-month bar is NOT the same thing as the “Two-Year Home Residency Requirement,”
which some visitors are subject to because of the funding they have or skills they possess.)

Are you transferring from another Exchange Visitor 
Program from elsewhere in the United States?   

 YES        NO 

If YES, please name the type of J-1 that you 
were:  

______________________________________ 
Short-term Scholar, Student, Researcher, Professor, 
etc. 

What were the beginning and ending dates of 
your J-1 program? 

Beginning:  ______/_____/_____ 
  Month/    Day   /Year    

Ending:  ______/_____/_____ 
  Month/    Day   /Year        

 If you answered “Yes” to any of the questions on this page, please now provide a copy of your previous DS-
2019, by scanning a copy to padmar@nmsu.edu
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Program Specifics As Defined by the NMSU Host Department:  
This section must be completed by the NMSU Host Department.  Please feel free to use additional paper if you need 
more room. 

The details that you provide below will be entered into SEVIS (a web-based system monitored by U.S. Immigration 
and Customs Enforcement).  Your information will be used to determine whether the J-1 visa is appropriate for the 
objectives of your program.  Details of your candidate’s program (such as its goals, objectives, timelines, funding, 
etc.) must be determined and set in place before Immigration documents can be created for the visitor by ISSS.   It 
is important that the purpose and objectives of the program remain the same after ISSS creates the visitor’s DS-
2019.   Significant changes to the EV’s activities after the EV has been granted the visa can be seen as a 
“misrepresentation of the visa” and this can have serious consequences.  Therefore, please make your description 
and information about the program as complete as possible now. 

a) Review the J-1 Visa Categories Chart (Exchange-Visitor-Program-Category-Requirements.pdf (state.gov)
and select the category below that you think most closely fit the activities and objectives of the EV’s program at
NMSU.

 Non-degree Seeking Student (    Degree-Seeking Student

 Short-term Scholar  Research Scholar  Professor

b) Please explain the overall purpose of the candidate’s visit.
What objectives do you and the scholar have for the program?

https://j1visa.state.gov/wp-content/uploads/2017/06/Exchange-Visitor-Program-Category-Requirements.pdf
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c) Please state the anticipated outcomes for this research collaboration.
What do you plan to accomplish?

d) Describe the specific activities that the Exchange Visitor will do to carry out the program.
(For instance, conduct literature reviews, interview local students, collect and analyze data, conduct lab

experiments, write journal articles, etc.)  Please be as specific as possible.  

e) Exchange programs are meant to be mutually beneficial to both visitors and hosts.  What benefits does
the NMSU department expect will come from hosting the EV?

f) Does the EV wish to teach or attend/observe any NMSU classes?  If yes, please explain.

h) Do you anticipate that the EV will be invited to give presentations or engage in activities for which the EV
would receive some kind of reimbursement or repayment (money, lodging, airfare, meals, etc.)?

 Yes  No If yes, please explain: 

i) Physical address where the scholar will be working?

  Street Address           _____________________________________ 

   City          ____________________________________ 

    State & Zip Code      ______________________________________ 

j) What kinds of socio-cultural activities do you have planned so that the Exchange Visitor can experience
American life and meet local people?  Please list your plans here.
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       (Examples of such activities could include things like taking the scholar to White Sands, visiting Mesilla Valley, 
going on a hike, introducing the scholar to American families, going to a university football game, etc.)     

k) Who will collaborate with the visitor on the program?

  (Name and Department) 

l) Department Chair approval Signature  and Index number to process the J-1 application

  _______________________________________________________________________Index #______________ 

Financial Verification/Proof of Funding:  
This page must be answered by the Visitor AND the New Mexico State University Department.  

Immigration requires that Exchange Visitors have 
sufficient funds to cover all expenses while in the 
United States.   

To this end, the ISSS is required to collect specific 
details about a candidate’s funding amount(s) and 
source(s) before immigration documents may be 
created.   

Therefore, Exchange Visitors will be asked to provide 
proof of funding as part of this application.  (They will 
also need to show proof when applying for visas in 
their home country or going through U.S. Customs 
and Immigration in the United States.) 

$ How Much Funding Should A Scholar Show? 

J-1 scholars at NMSU should expect to need funding
for a minimum of $1,500 per month or $18,000 per
year.

(This is an estimate.  Scholars may need more 
funding to actually pay for their cost-of-living 
expenses.)   

$ How Much Should Be Proven for Dependents? 

A J-2 spouse will require an additional $800 per 
month or $9,600 per year. Each child will require at 
least $600/- per month or $7,200 per year. 

$ Funding from New Mexico State University $ 

The NMSU department will provide the EV with the 
following amount of funding or salary:  

$_________________________ 
  Amount of Funding or Salary 

l) Processing Fee: Please indicate whether the department will pay for shipping of the J-1 application or if the    
scholar will be responsible for payment: 

____________________________________________________________________________________________ 
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The NMSU department:  Has received funding for international exchange 
from one or more U.S. Government agencies to 
support this EV and/or funding for this particular 
visitor is supported by at least one government 
agency or funds obtained specifically for exchange. 

  Has not received funding from any government 
agency to fund this international exchange 

If NMSU has received funding from 1 or more U.S. 
Government Agencies to support the EV:    

a) Amount of Funding/Support
_______________

b) Funds Provided by __      

     (the Government Agency or   Agencies) 
  Grant Number (if appropriate) 

_____________ 

$ Funding from Other Organizations/Sources $ 

The EV must provide original, official and stamped documentation from the agency or source from whom 
funding is received for the extension period.  Funding letters from an organization or sponsor should state: 
the scholar’s name; that the scholar will be participating in an exchange program at NMSU; the start date 
and end date of the program; the amount of funding to be provided or proven; etc.  Bank statements can 
also be provided.  The scholar’s funding documentation can be no older than 6 months old and must be 
valid for the scholar’s stay.  PHOTOCOPIES WILL BE ACCEPTED. 
�  U. S. Government Agency --- Please provide name: $        Amount of Funding 

�  International Organization(s) --- Please provide 
name: 

$        Amount of Funding 

�  Exchange Visitor’s Home Government: $        Amount of Funding 

�  Bi-national Commission of the Visitor’s Country: $        Amount of Funding 

�  Other Organizations Providing Support:  $        Amount of Funding 

�  Personal Funds: $        Amount of Funding 
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Exchange-Visitor-Program-Category-Requirements.pdf (state.gov) 

  Health Insurance Requirement  To be answered by the NMSU Host and Candidate.  
The U.S. Department of State mandates that all J-1 scholars and their J-2 dependents have specific types of health 
insurance for the entire time they are in the U.S.  Not having insurance, or failing to maintain it, subjects the visitor 
to deportation.  [22 CFR 62.14] 
A summary of the minimum insurance requirements appears below: 

• “Medical Evacuation” up to $50,000 (to cover transportation costs back to home country in the event of
serious illness or injury)

• “Repatriation of Remains” up to $25,000 (to cover transportation costs back to home country in the event
of death)

• $100,000 of coverage per accident / illness (insurance should cover both emergency AND non-emergency
illnesses and accidents)

• Deductible of no more than $500

• Covers any pre-existing conditions after a reasonable waiting period

• Includes provision for co-payment that does not exceed 25% co-pay by the Exchange Visitor; does not
exclude benefits for perils inherent to the activities of the Exchange Visitor’s program; must be underwritten by
an insurance company that meets the rating requirements of the USIA or is backed by the full faith and credit of
the Exchange Visitor’s government.

Insurance Companies 

Before scholars arrive at NMSU, the scholars must purchase insurance.  Insurance policies from a scholar’s home 
country will not be accepted.  This helps to ensure that the scholar and NMSU are meeting with the Department 
of State’s mandate that J-1/J-2 visitors have certain terms of health insurance. 

https://j1visa.state.gov/wp-content/uploads/2017/06/Exchange-Visitor-Program-Category-Requirements.pdf
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When scholars arrive for orientation at NMSU, they will be asked to show proof of insurance coverage for 
themselves and any accompanying family members. 

Scholars Who Are Employed or Paid by NMSU 

If scholars will be employed by NMSU they may be eligible to receive NMSU Employee Insurance.  For more 
information, please contact Benefits Representative, Jessica Ulmer, at (575) 646-2108.  She can also be e-mailed 
at jebler@nmsu.edu 

Faculty or scholars who are deemed eligible to receive the University’s employee medical insurance should note 
that the plan does not meet all of the Immigration requirements.  Therefore, scholars must purchase additional 
health coverage from an outside company for ‘Repatriation of Remains’ and ‘Medical Evacuation.’  ISSS can offer 
suggestions about getting this additional coverage. 

Cost Considerations 

Health insurance for international visitors can be expensive.  For example, one month of insurance can 
cost about $100.  It is more expensive when family members accompany the scholar.  Please discuss 
insurance with your candidate beforehand to determine who will be responsible for paying it. 

Who Will Pay for the Insurance? 

Please  check which arrangement applies: 

 The EV will order own insurance by will be reimbursed by the host department 

 The Department will order and pay for insurance on behalf of the EV 

 The EV will be responsible for ordering and buying own health insurance
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English Interview Proficiency Verification Form for J-1 Scholars ( To be completed by Host ) 
 
In order to issue the required SEVIS Certificate of Eligibility (DS-2019) allowing a visitor to apply 
for a J-1Exchange Visitor visa, a documented interview must be conducted, either in-person or by 
Video conferencing. If videoconferencing is not a viable option, a phone interview is permitted, 
but this should only be used as a last resort. (If a telephone interview is conducted, please attach 
an explanation why an in-person or videoconferencing interview was not possible.) 
 
Name of J-1 scholar:  
 
___________________________________________________________________ 
 
Name of host faculty member:  
 
___________________________________________________________ 
 
Name of sponsoring department:  
 
_________________________________________________________ 
 
Interview 
Name of interviewer:  
 
___________________________________________________________________ 
 
Date of interview: ____________________ Length of interview: ____________________ 
 
Means of interview (in-person, videoconferencing, and phone):  
 
________________________________ 
 
Please ask the visitor the following questions during the course of the interview. If you feel that 
additional follow-up questions are appropriate, you should ask those as well. 
 
Phase 1: Simple questions and requests: 
 
• Please tell me your name. 
 
• Where are you from? 
 
• Where do you work? 
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• How long do you plan to be in the United States? 
 
• What are some interesting places you have visited in the past? Please tell me about them. 
 
• What do you know about the state of New Mexico? What are your impressions of  
      New Mexico/Las Cruces? 
 
 
Phase 2: Conversation on a personal topic: 
 
• Please tell me about your family/hobbies/country/etc. 
 
 
 
 
Phase 3: Conversation on a professional topic 
 

• Please tell me about your research? 
 
 
 
                            Evaluation        
 
 
 
       The J-1 scholar understood (check one): 
 
 
 
________   With ease virtually everything that was said 
 
________  The main points of standard conversation about relevant topics, e.g. work, 
                       Academics, and life in the US 
 
________ Only everyday expressions and very basic phrases 
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        The J-1 scholar expressed him/herself (check one): 
 
________ Spontaneously, very fluently, and precisely 
 
________ In a manner that allowed for functional interaction with a native speaker 
                    Without great difficulty 
 
________ In a simple or halting way that required clarification and assistance from the 
                    Listener 
 
 
 
I certify by checking both statements below that I have made a good-faith effort to assess the 
English language proficiency of the above-mentioned J-1 scholar and, to the best of my 
knowledge and belief, the interview confirmed the J-1 scholar has sufficient English language 
proficiency to: 
 
 
 
________ successfully participate in the program at New Mexico State University, and 
 
________ function on a day-to-day basis in the Las Cruces community. 
 
 
Signature and Name of host faculty member:  
 
 
 
 
 
Date: ________________ 
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